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Dear Future Employer: 
 
In today’s market, recruiting, hiring and training the most well qualified  
employees are critical to the success of your business and economic growth.   
One of the most effective ways to ensure that you are offering the right job to 
the right person is by contacting the Office of Career Services to participate in 
our Cooperative Education or internship programs.    
 
The Office of Career Services is a centralized one-stop student service program 
designed to assist students with the career development process.   We take pride 
in the work we do to make sure our students are ready to transition from college 
to the workforce.   During the career development process we: 
 

 Assist students in identifying their career goals and developing a four-year 
plan for success through one-on-one career counseling. 

 Provide Code of Conduct and Workplace Etiquette training. 

 Monitor student work performance through mid-term and final evaluations 
from employers.  

 Provide opportunities for students to develop their leadership and  
networking skills.  

 Teach students the secrets to the job search and interview processes.  

 Keep students abreast of what employers look for in new hires and the job 
market trend. 

 Assist students with Cooperative Education, internships and permanent 
placements.  

 Teach students how to dress for success. 
 

We can help you solve your employment needs with highly motivated Science, 

Technology, Engineering and Math (STEM), Agriculture, Accounting, 

Business, and Criminal Justice majors.    These are considered the top majors to 
recruit.  Other majors are also available.  
 
Students selected from one of these programs are passionate about their career 
fields, competitive, and successfully trained to transition into the workforce.     
 
By partnering with us, you will invest in students that are well-rounded, skill-
fully trained and highly motivated to succeed in a global market.   
 
Thank you for your consideration, 

 
 
 

Shirley Cherry 
Director  
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CAREER SERVICES OVERVIEW 

 

Mission 

Our mission is to enhance career opportunities for UAPB students and 

alumni by maintaining partnerships between employers and the university, 

thereby providing more opportunities for employment, further study, and 

career advancement.  

 

Hours of Operation  

Monday—Friday 

8:00 a.m. -5:00 p.m. 

 

Location 

Caldwell Hall, Suite 202  

Phone: 870 575-8461  

Fax: 870 575-4606 

Email: careersvcs@uapb.edu 

 

 

Professional Memberships 

Arkansas Association of Colleges and Employers (AACE) 

Cooperative Education & Internship Association (CEIA, Inc.) 

National Association of Colleges and Employers (NACE) 

Southern Association of Colleges and Employers (SoACE) 
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MEET THE STAFF 

 
 

Our team is committed to providing meaningful integration of work and 

learning through high-quality service to employers and students. 
 

 

 

Shirley Cherry 

Director 

cherrys@uapb.edu 

 

 

Tracy Knowlton 

Assistant Director for Cooperative Education and Internships 

knowltont@uapb.edu 

 

 

Yulanda Riley 

Education Counselor 

rileyy@uapb.edu 

 

 

Oscar Fuller 

Project Specialist/Career Coach 

fuller@uapb.edu 

 

 

Maurice Carlton 

Project Specialist/Job Developer 

carltonm@uapb.edu 

 

 

Shirley Hampton 

Administrative Specialist II/Systems Manager 

hamptons@uapb.edu 

 

 

Samina Yasmin 

Administrative Specialist II 

yasmins@uapb.edu 
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COOPERATIVE EDUCATION 

 

Cooperative Education is a carefully organized and supervised paid work 

experience designed to provide students with pre-professional employment 

related to their major. This experience usually takes place during the fall 

or spring semester; however some Co-op experiences can begin during the 

summer and continue throughout the fall semester.  

 

There are two types of plans under the Cooperative Education Program--

Alternating and Parallel.  

 

The Alternating Plan  

The alternating plan allows the student to alternate between working full-

time (40 hours per week) for a semester, and then return to school as a full-

time student the following semester.  

 

The Parallel Plan  

This plan allows the student to participate in full-time study and part-

time (20 hours per week) work during the same semester. The work assign-

ment is limited to employers within a 50-mile radius from the university.  

 

 

INTERNSHIP 

 

An internship is a paid work-related summer learning experience for  

individuals who wish to develop hands on work experience in their major 

or career goals. Most internships are temporary assignments that last  

approximately 10-12 weeks during the summer.  
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BENEFITS OF COOPERATIVE 

EDUCATION / INTERNSHIP 

 

Employer Benefits 

 Improves personnel selection process by using actual on-the-job 

performance as a basis for permanent hiring decisions.   

 Provides an opportunity to select our top students. 

 Improves workforce diversity. 

 Creates a partnership and strengthens relations between business and 

education.   

 Increases retention rates among permanent employees recruited and 

hired through a Co-op program.  

 Brings highly qualified and motivated employees with fresh talent and 

fresh ideas.  

 Increases cost-effectiveness of recruitment and training.  

 

Student Benefits 

 Integrates classroom theory to actual work experience.   

 Creates an awareness of their interest and career goals.  

 Assists students in developing the skills and experiences to be 

marketable upon graduation.  

 Provides up to 6 hours of academic credit toward graduation. 

 Cultivates maturity, self-confidence, human relations skills and a sense 

of responsibility. 

 Accumulates job seniority which can lead to full-time employment.  

 Offers an opportunity to build a network of contacts. 
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HIRING A COOPERATIVE EDUCATION OR 

INTERNSHIP STUDENT 

 

 Contact the Office of Career Services and you will be connected with the 

coordinator who works directly with the major of the student you 

would like to hire.  

 Submit a detailed job description on company letterhead that includes 

pay range and academic relevance.  

 Fax or email the job description to the coordinator. 

 Coordinator will notify you once the position is approved. 

 Contact coordinator to set-up on/off campus interviews for qualified 

applicants.  On-campus interview facilities are available. 

 Once the student(s) has been selected notify the coordinator within 48 

hours.  

 If applicable, sign a Cooperative Education Agreement or Memorandum 

of Understanding. 

 

ROLES AND RESPONSIBILITIES 

Employer 

 Provide employment that is related to the student’s major or career 

goals.  The work experience should supplement, enhance and utilize the 

student’s background.   

 Maintain a safe, harassment and discrimination free workplace. 

 Place the student under the supervision of a qualified manager who can 

provide effective guidance and counseling.  They should also assist the 

student with adapting to the work environment and organization.  

What is my obligation to hire a student at the end of the work experience? 

When you hire a Co-op/intern student it is for one term at a time, coinciding 

with the beginning and ending of a school term.  At the conclusion of a term, 

you have the choice to retain the student for another term or permanently, if 

the student is graduating. 
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 Offer on-going feedback to the student about his or her work  

performance.   

 Complete and submit a mid-term and final evaluation to the  

coordinator.    

 Permit coordinator to visit the work site to review the program and 

assess the student’s progress. 

 Contact coordinator with any concerns or issues with the student.  

 Pay the student a reasonable wage commensurate with the student’s  

ability and job responsibilities.   

 

Coordinator 

 Evaluate and assess student skills and abilities for Co-op/internship 

position.  

 Recruit and screen student applicants to employer qualifications. 

 Assist the employer with setting up interviews. 

 Provide the mid-term and final evaluations to be filled out by  the  

student’s direct supervisor. 

 Complete and submit paperwork for academic credit.  

 Monitor students progress. 

 Work with student and supervisor to resolve issues or concerns.  

  Schedule on-site visits.  

 Help prepare and process the Cooperative Education Agreement or 

Memorandum of Understanding.  

 Conduct mandatory Code of Conduct and Workplace Etiquette  

training. 

 

Student 

 Abide by company policies and procedures. 

 Arrive at agreed upon time and maintain regularly scheduled hours. 

 Work on assigned duties and complete in a timely manner.  

 Dress appropriately for their position.  

 Complete all required paperwork associated with assignment.  

 Attend mandatory Code of Conduct and Workplace Etiquette training. 

 Notify employer and coordinator of any absences from work.  
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CONNECT WITH UAPB STUDENTS  

AND ALUMNI 

 
Join Career Connections and hire UAPB students and alumni!    

The portal will allow you to handle all of your recruitment needs with one-

stop. You will be empowered to post vacancy announcements for:  

 

 Cooperative Education  

 Internships  

 Part-Time  

 Permanent  

 

You can also: 

 Search and view resumes of prospective hires.  

 Register for the Fall and Spring Career Day and Teacher Education Fairs. 

 Request on-campus information sessions. 

Get connected today!  

Visit our website at www.uapb.edu and click Administration/Career Services/

Employers/Career Connections.  If you are having trouble logging onto the site, 

please contact us at 870-575-8461 or email us at careersvcs@uapb.edu.  

 

Career Connections is funded in part by a grant from the U. S. Department of Education, 

Office of Post-Secondary Education, Institutional Services Program (Title III, Part B, 

Historically Black Colleges and Universities Program). 

mailto:careersvcs@uapb.edu
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INTERESTED IN ON-CAMPUS  

RECRUITING? 

 
Our students are recruited by major corporations and government agencies. 

Let us schedule your organization today to recruit for permanent place-

ments as well as Cooperative Education and internship positions. Here’s 

how to get started: 

 

 Contact the Office of Career Services. 

 A coordinator will send you the available recruitment dates and the  

on-campus recruitment form to complete and return. Requests should 

be made at least two weeks before you would like to schedule your visit. 

 The coordinator will confirm the date and send you a confirmation  

letter. 

 The coordinator will set up the interviews or information session for the 

date of your choice. 

 

If you have any questions or concerns, please contact us at 870-575-8461 or 

email us at careersvcs@uapb.edu.  
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The following is a list of some of the many companies that recruit/hire UAPB 

students for Cooperative Education, internships, part-time and permanent 

placements. 



 15 

 



16 

 



 17 

 



18 

 

 
School of Agriculture, Fisheries & Human Sciences 
Agricultural Sciences, B.S. 
Agricultural Business 
Agricultural Economics 
Agriculture Education* 
Animal Science 
General Agriculture 
Plant and Soil Science 
 
Agricultural Regulations, M.S. 
Agricultural Policy and Economic Risk 
Food Safety 
Plant and Animal Systems 
 
Aquaculture/Fisheries, M.S. 
Aquaculture/Fisheries, Ph.D. 
Fisheries Biology, B.S. 
 
Human Sciences, B.S. 
Food Service/Restaurant Management 
Human Development/Family Studies 
Human Sciences Education* 
Merchandising, Textiles & Designs 
Nutrition and Dietetics 
 
Regulatory Science, B.S. ** 
Agriculture 
Environmental Biology 
Industrial Health and Safety 
 
School of Arts & Sciences 
Addiction Studies, M.S. 
 
Art, B.S.* 
Art Education* 
Visual Arts 
 
Biology, B.S.* 
 
Chemistry/Physics, B.S.* 
Chemistry* 
Physics* 
Biochemistry 
 
Computer Science, B.S. 
Computer Science & Technology, M.S. 
Criminal Justice Studies, B.A. 
 
English, B.A. 
English Education* 
 
Industrial Technology, B.S.  
Industrial Technology Management & Applied Engineering 
 
Mass Communications, B.A. 
Broadcast  
Journalism 
 
Mathematics, B.S.* 
Applied Mathematics* 
Mathematics Education* 
Pre-Engineering* 
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School of Arts & Sciences (continued) 
 
Music, B.S.* 
Music (Teaching) 
Music (Non-teaching) 
Music (Sound Recording Technology) 
 
Nursing 
Pre-licensure (Generic) 
RN to BSN 
 
Psychology, B.S. 
 
Science Education, B.S.* 
Biology Education* 
Chemistry Education* 
 
Social Sciences, B.A. 
Gerontology 
History 
Political Science 
Sociology 
Social Sciences Education* 
 
Social Work, B.A. 
Theatre, B.A. 
 
School of Education 
Early Childhood Education, B.S., M.Ed. 
General Science Education, M.Ed. 
Health, Physical Ed. Recreation, B.S. 
Secondary Education, M.Ed. 
 
OTHER OPTIONS 
Agriculture Education 
Biology Education 
Chemistry Education 
English Education 
Mathematics Education 
Music Education 
Physical Education/Elementary* 
Physical Education/Secondary* 
Human Sciences Education* 
Business Technology Education* 
Rehabilitative Services, B.S. 
Social Sciences Education 
 
School of Business & Management 
Accounting & Business Education, B. S. 
 
Business Administration, B. S. 
Business Technology Education* 
Economics 
Finance 
Management 
Marketing 
 
University College 
General Studies, B.G.S.  
 
 
*Teaching degree offered | **Interdisciplinary offering | Minor Concentration  



 

 

 

“If you are searching for top talent and a wonderful staff, then look no further.  The 

students and faculty at UAPB are “Top Notch.”  As a Human  Resource professional for 

10-plus years, I would highly recommend getting involved and recruiting your next 

leadership team from The University of   Arkansas at Pine Bluff!” 

-Dustin Laroux, Talent Acquisition manager 

Enterprise Rent-A--Car  

 

 

“I am pleased to be able to describe the mutually beneficial relations enjoyed by The 

Strong Company, Inc. and the University of Arkansas at Pine Bluff’s Office of Career 

Services.  Our company has been very impressed with the quality of the students, their 

intelligence, maturity and willingness to  complete the work assigned to them.  I would 

enthusiastically encourage any employer to take advantage of this resource in our 

community for the betterment of their company and the students.” 

-Tima DeJarnette, President 

The Strong Company, Inc. 

 

 

“We are so excited by the results of the internship program we have established.  With 

six UAPB interns with us this semester, we are confident our future recruitment efforts 

will certainly include the university as our first and primary source when seeking new 

engineers, supervisors and managers.” 

-Patrick Fenton, Corporate Director of Human Resources 

Stant USA 

 

 

“Our experience with UAPB is always the best.  Career Services is on top of their 

game.  Every visit to UAPB is organized, on time, and full of professional, eager  

students ready and willing to start their career!” 

-Andrew Harman, Project Manager 

Hensel Phelps 

 

 


